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Hours of Operation 

 

 Elementary (Grades K-6) 

  
Doors open for 
morning meal 

First Bell 
Morning 
Recess 

Lunch and 
Recess 

Dismissal 

Mon/Tues/Wed/Fri  8:15 am 8:25 am 10:00 am 
11:50 am-
12:23 pm 

2:59 pm 

Thursday  8:15 am 8:25 am 10:00 am  12:03 pm 

 

 Junior High (Grades 7,8,9) 

 Doors open for 
morning meal 

 First Bell  
Lunch and 

Recess 
Dismissal 

Mon/Tues/Wed/Fri 8:00 am  8:25 am  
11:50 am-
12:23 pm 

2:59 pm 

Thursday 8:00 am  8:25 am   12:03 pm 
 

Welcome 

Welcome to the St. Alphonsus school community! We hope that the information in this handbook will help to familiarize 
you with our school. 

Our dedicated staff works diligently at providing the best possible learning environment for all students. We strive to 
establish an environment conducive to your child’s academic, spiritual, physical, social, creative, and emotional growth 
and well-being. Our students will be urged to achieve their personal best in classrooms that are challenging and 
supportive. 

In our community we make a commitment to always act with kindness towards each other. Our students learn to love 
and care for one another and live out the commandment, “Love one another as I have loved you.” 

At St. Alphonsus, we strive to maintain close communication with our families to serve the needs of our students. We 
look forward to your presence and contributions in making your child’s educational experience at St. Alphonsus School 
productive, rewarding, and memorable. 

We ask God to bless us; students, families, and staff, as we journey together this school year. 

 

Miss Joan Woodlock   Mrs. Michele Wilson McCune 

Principal    Assistant Principal 

  



School Identity 

ECSD Mission 

The mission of Edmonton Catholic Schools is to provide a Catholic education that inspires students to learn and that 
prepares them to live fully and to serve God in one another.  

We Believe:  
• That each person is created in the image and likeness of God.  
• In the goodness, dignity, and worth of each person.  
• That all can learn and develop their gifts.  
• That Catholic education includes spiritual growth and fulfillment.  
• That Catholic education is a shared responsibility in which parents have a primary role.  
• That Christ is our model and our teacher.  
• In building Christ-centered communities for service to one another.  
• In celebrating and witnessing to our faith in truth and life; holiness and grace; justice, love, and peace.  
• That learning is a life-long journey.  
• That all have rights, roles, and responsibilities for which they are accountable.  
• In making the world a better place in which to live.  

 

St. Alphonsus School Mission 

The mission of St. Alphonsus School is to provide a Catholic education that nurtures each student’s academic, spiritual, 
emotional, and physical development while celebrating the uniqueness of every child and striving to create a 
welcoming, faith-centered community.  

St. Alphonsus School Vision 

Inspired by the greatest teacher, Jesus Christ, the St. Alphonsus community guides students to become life-long, faith-
filled learners. 

St. Alphonsus School Charism 

Seeing the Light in All 

St. Alphonsus School Logo 

This year we are proud to introduce our new school logo! We consulted with students, families, and staff, and worked 
with our graphic designer to incorporate as many ideas as possible. Our new logo represents many of the values we 
share as a community. At the base of the logo you will see a cross, as all we do is rooted in our Catholic faith. At the top 
of the cross is a heart, symbolizing family, love, and kindness. Surrounding the cross and heart are five figures which 
represent the diversity of our school community. Each figure has outstretched, open arms to demonstrate that we 
welcome, include, and celebrate everyone!  

St. Alphonsus Athletic Logo 

Our athletic logo is based on our mascot, a Grizzly Bear! Grizzly bears symbolize protection, being inspired by God, 
personal freedom, and independence, courage, and strength. Go Grizzlies!! 

 

 

 



Student Code of Conduct 

1. Purpose of Student Code of Conduct   
To establish and maintain a welcoming, caring, respectful, and safe learning environment for all students and school 
staff. We believe that we are unique and worthy individuals, and God calls each of us to work together in love, hope 
and courage in our school community.   
Our conduct policy aligns with the Education Act.  It is reviewed and adjusted annually. It is then reviewed with 
students at the beginning of the school year.  Students can report bullying to any staff member, at any time, through 
the communication of their choice (conversation, meeting, note, email) and know that staff member will 
communicate it to administration.    

2. Alberta Human Rights Act & Canadian Charter of Rights and Freedoms   
We affirm that the rights set out in the Alberta Human Rights Act and the Canadian Charter of Rights and Freedoms 
are afforded to all students and staff members within St. Alphonsus Elementary/Junior High School. We affirm that 
pursuant to the Alberta Human Rights Act and the Canadian Charter of Rights and Freedoms, students and staff 
members are protected from discrimination. More specifically, discrimination refers to any conduct that serves to 
deny or discriminate against any person or class of persons regarding any goods, services, accommodation or 
facilities that are customarily available to the public, and the denial or discrimination is based on race, religious 
beliefs, colour, gender, physical disability, mental disability, ancestry, place of origin, marital status, source of 
income, family status or sexual orientation.   

3. Acceptable and Unacceptable Behavior   
At the beginning of each school year, each classroom teacher, together with their students, will develop a list of 
acceptable/unacceptable behaviors and consequences. These expectations and consequences will be communicated 
to all parents and guardians at the first reporting period, will be online for all parents, and in the student handbook.   
Failing to comply with section 31 of the Education Act may be grounds for suspension or expulsion under sections 36 
& 37 of the Education Act.   

Some examples of acceptable behaviors that reflect these responsibilities include:   
• Respect yourself and the rights of others in the school   
• Refrain from, report and refuse to tolerate bullying or bullying behavior, even if it happens outside of the 

school or school hours, or electronically. Inform an adult you trust in a timely manner of incidents of 
bullying, harassment, intimidation, or other safety concerns in the school. Students can inform any staff 
member by meeting, note or email.   

• Be ready to learn and actively engage in and diligently pursue your education.   
• Know and comply with the rules of your school.   
• Contribute positively to your school and your community.   

Some examples of unacceptable behaviors include:   
• Behaviors that interfere with the learning of others and/or school environment or that create unsafe 

conditions   
• Acts of bullying, harassment, or intimidation   
• Physical violence   
• Retribution against any person in the school who has intervened to prevent or report bullying or any other 

incident or safety concern   
• Illegal activity such as:   

o possession or use of a weapon (real or pretend)   
o theft or damage to property   
o possession or use of drugs and/or alcohol  

Acts of bullying, harassment, or intimidation   
The Education Act defines bullying as: 
“repeated and hostile or demeaning behaviour by an individual in the school community 



where the behaviour is intended to cause harm, fear or distress to one or more other individuals in 
the school community, including psychological harm or harm to an individual’s reputation.”    
Bullying can take different forms:   

• Physical -repeated pushing, hitting, and any unwanted physical contact   
• Verbal – repeated name-calling, threats   
• Social – repeated exclusion, rumors, gossip 
• Cyber – repeated use of technology to harass or threaten   

Students are asked to report all incidents of bullying to a trusted adult in the school and all reports will be 
investigated and action taken as required to ensure that the actions cease and desist.  

Acts of conflict   
Conflict is a disagreement or struggle over opposing beliefs, needs, feelings or actions and is a normal part of life. 
Learning how to resolve conflicts and recognize the difference between a conflict and bullying is an important skill 
for students as well as adults. Conflict can take different forms:   

• Physical violence.   
• Verbal abuse   
• Slander   
• Cyber – misuse of technology   
• Retribution against any person in the school who has intervened to prevent or report 

bullying or any other incident or safety concern.   
• Illegal activity such as: possession, use or distribution of illegal or restricted substances, 

possession or use of weapons, theft or damage to property   

Restorative Justice Cycle in Our School: 
1. Incident Identification: When an incident occurs that does not meet our Student Code of Conduct or disrupts 

our safe learning environment, it is identified and reported promptly. 
2. Reporting and Documentation: The incident is reported to a teacher, counselor, or administrator, and relevant 

details are documented to ensure accuracy and fairness. 
3. Engagement and Dialogue: All parties involved are engaged in a restorative dialogue, where they can express 

their perspectives, feelings, and needs related to the incident. 
4. Accountability and Understanding: The student responsible for not meeting our standard of conduct takes 

responsibility for their actions and gains an understanding of how their behavior conflicts with our school's 
values and expectations. 

5. Restorative Action Plan: A plan is developed collaboratively, focusing on repairing harm, promoting personal 
growth, and restoring relationships. It may include education, mediation, community service, and supportive 
interventions. 

6. Implementation and Review: The restorative action plan is put into action, monitored, and regularly reviewed 
to assess progress and make any necessary adjustments. 

7. Reflection and Growth: The student reflects on their behavior, its impact on others, and their personal growth 
throughout the process, fostering self-awareness and empathy. 

8. Reintegration and Reconnection: Once the restorative action plan is successfully completed, efforts are made 
to reintegrate the student into the school community positively and inclusively. 

9. Preventative Measures: Our school focuses on preventing incidents through clear expectations, education on 
appropriate behavior, collaboration among students, parents, and staff, and celebrating success. 

10. Supportive Interventions: For minor breaches of conduct, we provide supportive interventions that address 
individual student needs, such as communication, behavioral strategies, logical consequences, and recognition 
of positive conduct. 

11. Corrective Interventions: Severe breaches of conduct are addressed through fair and consistent disciplinary 
procedures, considering Catholic social justice principles and involving additional support if necessary. 

Our school values restorative justice as a way to learn, grow, and create a safe and respectful community. Together, we 
can make a positive difference. 

 



Consequences for Behaviour Contrary to the Code of Conduct  
      We focus on positive behavior and attitudes; however, there are times when a student has difficulty recognizing their 
responsibility as a student. When this occurs, there will be natural and corrective consequences. The consequences will 
vary depending on each situation. Students will be held accountable for misbehaviors whether they occur within the 
school building, during the school day or by electronic means.   
Consequences for unacceptable behavior will take into consideration individual needs, age, maturity, individual 
circumstances and the unique circumstances of each situation and student. Ultimately, our goal with any situation that 
requires disciplining children is to focus on the positive and to teach students to make better behavioral choices.   
Consequences may include the following:  

 Conference, talk through problem with teacher or administrator   
 Problem solving, monitoring or reviewing behavior expectations   
 Verbal/written apology   
 Phone call home to parent  
 Parental involvement  
 Restitution for vandalism or willful damage to property  
 Confiscation of offending item  
 Temporary exclusion from class  
 Community service  
 Close supervision (walk with teacher)  
 Restriction of privileges and activities   
 Involvement with Specialist at school  
 Behavior Contract   
 Involvement of outside agencies (Attendance Board, Children Services, Police involvement)  
 Bus suspension for student misbehavior while riding bus   

Consequences for major offences may include:    
1. In-School Suspension    

• Students are placed in a quiet working area to complete assigned work.    
• Students lose lunchroom, recess, and extracurricular privileges during this suspension.    

2. Out-of-School Suspension    
• One to five days at home.    
• Meeting/discussion with students and parents before reinstatement   
• Meeting with school counselor to support and educate child.    

3. Out-of-School Suspension (Greater than five days).    
• Severe breach of conduct will be suspended in accordance with Section 36 & 37 of the Education Act.    
• Division personnel involved prior to reinstatement or expulsion.   

 
Parent Responsibilities - Section 32 Education Act 
A parent, as a partner in education, has the responsibility to:    

• act as the primary guide and decision-maker with respect to the child’s education    
• take an active role in the child’s education success, including assisting the child in complying with Section 31   
• ensure that the child attends school regularly    
• ensure that the parent’s conduct contributes to a welcoming, caring, respectful and safe learning environment    
• encourage, foster and advance collaborative, positive and respectful relationships with teachers, principals, 

other school staff and professionals providing supports and services in the school  
 
 

 

 



Cellphone Policy 

Elementary- cell phones are to be given to the teacher or locked in a locker for the whole day. All classrooms should 
have a lock box.   
JH- cell phones are to be stored in lockers unless required for a specific assignment.    
  
Students with cell phones in their possession during the day will follow the procedures below:   
1st Offence:  cell phones will be taken away for the day.   
2nd Offence: the cell phone will be sent to the office for admin to hold and speak to the student.    
3rd Offence:  the parents will be contacted to pick up the cell phone from the office.  

Social Media Policy 

On September 1, 2024, Alberta Education will implement new standards restricting the use of personal mobile devices in 
schools and access to social media on school networks.  

Student Standard of Dress 

Philosophy   
In Edmonton Catholic Schools, students are expected to dress in a manner that honors the dignity of the human person, 
who was created in the image of God, and that supports an inclusive, welcoming, caring, respectful, safe, and Catholic 
learning environment that promotes the well-being of all. Each school in the Division will have a Standards of Student 
Dress for their community. Understanding that it is not possible to list all the specific types of acceptable and 
unacceptable student dress, the purpose of establishing Standards of Student Dress is to empower students to make 
appropriate choices.   

Standard  
Students are expected to dress in a manner which is appropriate for the school day or for any school sponsored event. 
All students shall come to school dressed in a comfortable manner that allows them to be authentically who they are, 
while also meeting the standards in this document.   

Students who do not meet the Standards of Student Dress will be required by the school principal or their designate to 
meet the standards before participating in school activities. Schools will facilitate the enabling of students to meet the 
standards in such situations whenever possible.   

Student dress must maintain personal safety and the safety of the school community.    
• A shirt or the equivalent (tops) with fabric in the front, back, and sides under the arms   
• Pants or the equivalent (bottoms),  
• Shoes (appropriate for activity; is: Phys Ed class)   
• Students must wear clothing to allow for optimal activity and movement.   

*Courses or activities may require specific attire for safety or curriculum purposes (i.e.: CTF/CTS, PE, science labs, field 
trips)   

Students at St. Alphonsus School may wear, as long as they are in alignment with this standard’s philosophy:   
• Headwear that is specifically required for religious observance (i.e., hijab, yarmulke, turban) or for medical 

reasons in consultation with the principal.   
• Clothing with logos or text on it that is positive in nature, respectful, or implies or encourages a healthy 

lifestyle/choice for children and youth.   
• Illustrative examples of tops: t-shirts, sweatshirts, sweaters, tank tops (midriff tank tops/crop tops that are worn 

with a mostly closed sweater or hoodie).   
• Illustrative examples of bottoms: jeans, leggings, sweatpants, skirts, dresses, shorts  

 



Students at St. Alphonsus School may not wear:   
• Articles of clothing, jewelry or accessories that indicate or suggest membership in or affiliation with any group 

or organization that does not support a welcoming, caring, respectful, safe, and Catholic learning environment 
that respects diversity and fosters a sense of belonging.   

• Articles of clothing that discriminate based on age, religion, gender, gender identity/expression, body type, 
race, ability, and socio-economic status. 

• Articles of clothing with words or text that depict or imply hate, violence, profanity, drugs/drug use, 
alcohol/alcohol use, sexual activity, or criminal activity.   

• Clothing that reveals underwear, undergarments are not acceptable.  
• Hats, hoodies, or other headwear inside the school.   
• Student dress must maintain personal safety and the safety of the school community.    

Students who have not met the standard, as outlined above, will be addressed in the following manner:   
• At the first possible opportunity for a private conversation, the staff member who has identified the issue will 

speak to the student about the concern in a manner that respects their privacy and dignity. Care will be taken to 
avoid “shaming” or statements of bias.   

• The student will be presented with options to bring them into closer alignment with the standard for the 
remainder of the school day such as:   
o Wearing another article of their own clothing which they have at school that is in alignment with the 

standard.   
o Borrowing an article of clothing from a friend that is in alignment with the standard.   
o Contacting a parent or guardian to bring in an article of clothing that is in alignment with the standard. If the 

parent is unable to bring alternate clothing, St. Alphonsus clothing may be supplied.   
o Wearing a school-owned replacement garment.  

• If this happens more than 3 times, the office will need to contact parents to arrange a meeting to see what 
supports can be put in place to help the student better maintain the standard.  

 
Academic Honesty Policy 

Academic honesty is an important component of educational programming at all levels. We expect all students to 
complete their schoolwork to the best of their ability and to demonstrate integrity and honesty by completing their 
work themselves. Students are also expected to value the attitudes and skills of being a principled communicator in all 
learning and assessment. Students who deliberately attempt to gain advantage in marks through dishonest practices 
such as cheating, or plagiarism will resubmit the work they neglected to complete themselves. 

Roles and Responsibilities: 

The student is ultimately responsible for ensuring that all work submitted is authentic, with the work or ideas of 
others fully and correctly acknowledged. 

Teachers and school administration must ensure that all students: 

 understand what constitutes academic honesty, an authentic piece of work and intellectual property. 
 receive guidance on study skills, academic writing, how to conduct research and how to acknowledge sources. 
 understand what constitutes Academic dishonesty (particularly plagiarism). 
 know the consequences of being found guilty of academic dishonesty. 

It is the responsibility of each teacher to confirm that, to the best of his or her knowledge, all student work is the 
authentic work of each student. Teachers are also expected to support and act on the school’s policy on good 
academic practice and provide students with advice whenever necessary. In this respect, teachers must act as good 
role models for the students. 

  



School Information 

Access To Building 

School entry doors are open for Junior High student access to the building at 8:00AM each day, and for Elementary 
student access at 8:15AM each day. Students are expected to enter and exit the building through their designated doors. 
Students who arrive at school before the first bell are to wait by their designated doors. 

Accidents 

First aid will be given to a student who is injured on the premises or the school grounds. In the case of a severe accident, 
if a parent cannot be reached, we will notify the Emergency Contact person indicated on the Student Registration form. 

Activities 

St Alphonsus is a very busy school in terms of activities and events that extend learning and build community. Please 
read information sent home through Powerschool Messenger for further details. 

School Faith Life 

As a Catholic school, we mark important events in the school and liturgical calendar in celebration. Our affiliated 
parish is St. Alphonsus Catholic Parish; and we partner with the pastoral team to facilitate this relationship. 

Meet the Teacher/Curriculum Evening 

Each August, we invite St. Alphonsus families to our annual Meet the Teacher and Curriculum Evening. This is an 
opportunity for families to meet their children’s teachers and learn a little bit about what students will be learning 
over the course of the year. 

Spirit Days 

Each month, St. Al’s students take part in Spirit Days that involve events and/or dress-up days. Spirit Days are fun 
and a great way to build our school community. 

Alberta Health Services 

Alberta Health Services works with schools and community agencies to provide a range of coordinated health and 
support services for school-aged children and their families. If you have any concerns about your child’s health, please 
call the office. 

Change Of Address/Phone Numbers 

In case of an emergency, it is very important that the school has accurate contact information for our parents. Please 
advise the school of any changes in your personal information or phone numbers – including home and work. 

Class Interruptions 

To assist the students in their learning, we are asking that when parents come in during the day to drop off lunches, 
mitts, etc. they drop them off at the office. We will ensure that your child receives the item(s). We want to minimize 
distractions for our students. The school will not accept deliveries for students from food delivery services such as Skip 
the Dishes, Door Dash, etc. 

Closed Campus 

Students are not allowed to leave school property during the school day. All students must remain in the school to 
eat their lunch in their designated area. Students may go on the school grounds for the remainder of the lunch hour; 
however, under no circumstances are they allowed off school property. The only exception to this is for students who 



live within close walking distance of the school who have their parent's written permission to go home for lunch on file in 
the office. 

Complementary Courses for Junior High 

There are many complementary courses offered at St. Alphonsus School for Junior High students. These courses are 
offered at an additional cost. Complementary courses include Career and Technology Foundations and Fine Arts 
Courses. 

Correspondence (Email & Power School Messenger) 

At St. Alphonsus we make every effort to keep parents informed. Important information that needs to be sent out 
immediately is sent to parents via email and/or telephone calls via our Power School Messenger messaging system. We 
make every effort to keep email communication from school administration to a minimum. Teachers often 
communicate with parents in a variety of different ways. Please help us by ensuring that we have current email 
addresses. Information is always being emailed out. 

Curriculum Handbooks And Curriculum Summaries 

Curriculum summaries, which include information about content taught in each grade and subject area, are available on 
the Alberta Education website: http://www.learnalberta.ca/content/mychildslearning/index.html 

Emergency Evacuation 

There are many situations, such as a major gas leak or a fire, that could potentially lead to the evacuation of the school 
building. In the event of an evacuation, students and staff would relocate to St. Alphonsus Catholic Church.  We would 
then begin our emergency telephone/email contact with parents to arrange for pick-up and dismissal of children. We 
practice fire drill, lockdown, and shelter-in-place procedures in September and at other times during the school year so 
that children will know procedures to follow in the event of an emergency. 

Field Trips 

Field trips, tours and out-of-town excursions are school-planned enrichment activities that complement the curriculum. 
Students are expected to participate in field trips. Each teacher is responsible for the organization of the field trips taken 
by the class. Parents will be informed in advance of the date and nature of the field trip and costs involved. Before each 
field trip, parents will be asked to read and sign a field trip permission form. A note or a verbal consent from a parent 
does not constitute permission to attend a field trip. Without the school-issued permission form signed and returned to 
school, students will not be allowed to participate in the field trip. 

Homework 

Homework is an extension of the student's daily activities. The amount of time each student will spend doing homework 
may vary per grade, ability, and study habits. Many studies conclude that regularly assigned homework leads to 
immediate higher academic achievement, as well as to improved study skills and attitudes. Students and parents are 
advised to look in their child’s google classroom daily for homework and assessment updates. 
We use the following as a guideline for maximum time spent on homework (for example):  

Grade 1 – 10 minutes Grade 3 – 30 minutes Grade 6 – 60 minutes 
Grade 7 – 70 minutes Grade 9 – 90 minutes 

 
Some of the purposes of homework are: 

1. to complete assignments that the student has been unable to finish at school. 
2. to complete “Catch-up” work that may be assigned by the teacher if the student has been absent from school. 
3. if a student is having trouble with certain concepts or skills, the teacher may assign additional homework 

towards overcoming these deficiencies. 

http://www.learnalberta.ca/content/mychildslearning/index.htm
http://www.learnalberta.ca/content/mychildslearning/index.html


4. to pursue further study of a subject at home. 
5. to assist students in budgeting their time. 
6. to help students develop self-reliance and good study habits. 
7. to enable parents to see their child’s progress. 
8. to develop research strategies. 
9. to strengthen the ties between home and school, particularly when parents can help with assignments in some 

ways. 
There are many ways parents can help with homework, including: 

1. providing a quiet, regular place of work. 
2. helping the student organize his or her time for assignments. 
3. being the “audience” for reading practice, spelling or math drills. 
4. checking PowerSchool regularly. 

The support and interest of parents has a profound influence on student attitudes towards homework. If you have 
questions regarding the assignments your child is bringing home, please talk to his/her teacher. 

Homeroom 

Each student from K – Gr. 9 is assigned to a homeroom teacher. The homeroom teacher takes a special interest in his or 
her students and helps to build a feeling of community and understanding within the class. Elementary students remain 
with homeroom teachers for most of the school day. Junior high students begin the morning in their Block 1 class, where 
attendance is taken and recorded. For these students, attendance is also taken at the beginning of subsequent 
blocks/classes throughout the day. 

Id Badges 

All staff and adult visitors are required to wear ID or visitor badges while in the school. This will allow everyone to 
identify individuals who are, and are not, supposed to be in the building. This will begin after our school photo day on 
August 21. 

Illness 

Good health is necessary for effective learning. To prevent the spread of infection, if your child is ill, we request that you 
keep him or her at home until he or she is no longer infectious. Students who become ill during the day are to go directly 
to their teacher. Our policy is to get students who are ill home as soon as possible. Our practice is to call parents and ask 
them to pick the student up or give the student permission to go home. Students who are absent due to illness for three 
days or more may be asked to provide a note from a medical doctor upon their return. 

Inclement Weather 

If the weather is inclement during first recess or over the noon hour, students will be kept indoors. At such times, an 
indoor activity will be in effect for all grades. Inclement weather includes: 

1. The temperature and wind chill are -20C or colder. 
2. Continuous rainfall or lightning. 
3. Air Quality (7+ AQI) 
4. Extreme wind. 

Students are expected to come to school with appropriate clothing for cold/wet weather conditions (e.g. toques, mitts, 
scarves and boots in wintry weather). 

Inclusive Education 

At St. Alphonsus, students with special learning needs have access to learning supports. The multi-disciplinary team 
works with teachers and parents to develop appropriate programming for students and may aid within the classroom 



setting on an occasional basis. We utilize school-based resources and access outside agencies and supports when 
necessary. 

Internet 

Students are required to have parental permission before being able to access the Internet. Students are expected to 
follow the guidelines set out in the ECSD Acceptable Use Policy. Unacceptable use of the Internet and/or electronic 
devices may result in the loss of the privilege. 

Lates And Absences – Phone Home Program 

Consistent and regular attendance is essential to being a successful student and for getting the most out of each 
student’s education. Whenever possible, parents are asked to schedule medical, dental or other appointments after 
school or on early dismissal days so that students do not miss valuable instructional time. Parents/Guardians are asked 
to phone the school whenever a student is going to be absent. Messages may be left on the answering machine through 
the night or early morning. Our automated phone system will telephone the student’s home or parent’s place of 
employment if we do not hear from the parent. Parents are asked to telephone the school to let us know when students 
will be leaving school early. Students reporting late for school must register in the office before proceeding to class. 
Note: Students who are habitually late or absent may be reported to the Attendance Board. 

Liturgical Celebrations 

Several religious and other celebrations are held during the year. Celebrations may be school-wide, division-wide or 
within individual classrooms. Please check the monthly calendar for dates and times. All students follow a religion 
program approved by the Canadian Conference of Catholic Bishops. 

Lockers 

Lockers are issued to all students. Students are responsible for appropriate care and maintenance of their locker. The 
cost of locker repairs necessitated by inappropriate student use will be charged to the student who is assigned to the 
locker. The privilege of having a locker may be revoked in the event of irresponsible behaviour. Since lockers are the 
property of the school, an administrator or board agent may search them, without notice, at any time. If this becomes 
necessary, the student will be notified accordingly. 

Junior High students must use a school provided combination lock. Students are advised not to share their locker 
combinations with anyone. Should the combination of a student lock become compromised, students are asked to see 
the assistant principal to arrange to trade their lock in for a new one. 

Students are not permitted to take backpacks with them to classes. Backpacks are often quite heavy and they can 
become tripping hazards when they are placed in aisles or under desks. Students travelling off site to other venues, with 
the permission of their teacher, may take backpacks with them. 

Lost And Found 

Please label all items of clothing (jackets, shoes, boots, etc.) with your child’s name. This will facilitate the return of 
misplaced items. Unidentified clothing articles will be placed in the school’s lost and found box. We encourage students 
and parents to check this box frequently. Smaller items such as keys or jewelry are normally kept in the office. 
Unclaimed articles are donated periodically to a charitable organization during the school year. 

Lunch Hour Facilities/Rules 

All students are welcome to enjoy the privilege of eating lunch at school. All elementary students will eat lunch in their 
homeroom classroom. Junior High students will eat lunch in the cafeteria. We do not have microwaves available for 
elementary student use. Therefore, parents are asked NOT to send microwaveable items to school with elementary 
students. During lunch, students are expected to: 



1. remain seated. 
2. clean up after themselves. 
3. follow directions from supervisors and monitors. 

Students are not allowed to order food through delivery services (i.e. Skip the Dishes and other services) Students are 
expected to conduct themselves appropriately during the lunch hour. Failure to do so may result in appropriate 
consequences. Students are not to be loitering in hallways or washrooms during this time. 

Medication To Students 

Students who require the school to administer medication must have a Request for Administration of Medication at 
School form completed by a doctor and returned to school. These forms are available through the school office. Upon 
receipt of this form, the school will administer the medication as per the doctor’s prescription, provide safe, limited 
access storage and shall keep a record of each student receiving medication. 

Medical Alert 

If your child has a condition that would require special medical attention, please complete the Medical Alert form as 
accurately as possible. Complete and return it to the school as indicated each year. It is important that you keep the staff 
informed of any changes in your child’s medical status. 

Messages To Students 

Please ensure that your child(ren) are aware of after school arrangements before coming to school. Except in the case of 
emergencies, we are unable to interrupt classes. If you need to contact your child please contact the office as all cell 
phones will be kept in lockers at all times during the school day. 

Outdoor Learning 

Teachers may instruct their classes outside from time to time. This may happen throughout the year in all seasons. The 
Division's inclement weather protocols will be followed. We ask that you dress your child appropriately for the weather 
of the day should their class go outside. 

Parental Concerns 

Edmonton Catholic Schools and St. Alphonsus School are committed to working cooperatively with the parents of our 
students. We recognize at times there may be differences in understanding, interpretation, and opinion. The Division 
has a protocol for addressing classroom and school concerns. 

All parties in a conflict situation must recognize and respect the protocol, and more specifically, the principle of “first 
contact.” This means that the person who has the concern has a responsibility to begin addressing the concern directly 
with the person with whom they have the concern before taking their concern elsewhere. Based on the principle of “first 
contact,” parents must address concerns directly with teachers before raising these concerns with the school 
administration or Catholic Education Services staff, when their concerns are regarding their child’s teacher, program, 
and/or program support. 

Personal Property 

Students are responsible for all personal property. All personal items should be clearly marked with the student’s name. 
Outside clothing and footwear are to be kept in assigned student lockers. Money and other valuables found on the 
school premises are to be turned into the homeroom teacher. Students should never leave money and valuables 
unattended. We suggest that expensive articles and treasures be kept at home.  

Students who bring electronic devices do so at their own risk. The school cannot be responsible for damage or loss and 
we do not investigate if these items go missing. Please see the “Student Owned Devices Policy” for more information. 



Powerschool 

We believe it is imperative that parents be well informed regarding their child’s academic progress. PowerSchool is 
available for parents of students in ECSD. Parents of all students may login to the Power School portal to view their 
child's class assignments, assessment, report cards, attendance, and scheduling information. This program allows 
parents to easily communicate with teachers via e-mail or receive automatic notification of unexcused absences, 
missing assignments, or failing grades. PowerSchool also allows parents to pay fees online. Once we have registration 
documents, including email addresses, we will provide parents with a username and password to access the system. 

Electronic Report cards are available for viewing through PowerSchool at regular reporting periods. Throughout the year 
information will be sent home at the appropriate time. Report Cards are available for parent view in June. 

Privileges 

The general conduct of students reflects their character and will determine the privilege to be involved in extracurricular 
and co-curricular activities. Students who behave inappropriately may be denied participation in school teams, field trips 
or other activities. Decisions on such involvement are determined by administration. 

Program Of Studies 

Students follow the Alberta Education Program of Studies in all grades and subject areas. 

Property Taxes 

Please review your tax notice to ensure your support is assigned to Edmonton Catholic Schools. If there is any error or 
doubt, please call City Hall at 780-496-5090. 

School Council 

School Councils are collective associations of parents, principals, staff, and community representatives who seek to 
work together to promote the well-being and effectiveness of the entire school community, thereby enhancing student 
learning. A school council is a means to facilitate cooperation among all the concerned participants in the local school. 
We currently do not have a St. Alphonsus School Council, if you are interested in starting a parent council, please contact 
the office. 

School Ground Expectations 

Students are expected to: 
 use school equipment appropriately and safely. 
 play safe games that will not harm or potentially endanger themselves or others. 
 stay in designated areas. 
 stay on school property. 
 show consideration for others. 
 attempt to solve problems peacefully, using respectful and safe strategies, involving staff where appropriate. 

School Spirit 

School spirit is alive at St. Alphonsus, where students and staff come together to celebrate through a variety of special 
events, sports and community activities including field trips, grade-level retreats, activity days, fun days and school spirit 
days. Students at St. Alphonsus are invited to participate in a variety of activities such as interschool athletics, the 
Student Leadership Team, clubs and more! 

Student Records 

Student records of attendance, achievement, program, special services, promotion and vital statistics are kept by the 
school. These records are maintained in strictest confidence to respect the “worth and dignity” of each student. 



Parents/Guardians have a right to be informed as to the content of the educational record and to receive an 
interpretation, when necessary, of such records by qualified school staff. You may obtain access to your child’s record 
through an administrator. All procedures are in keeping with the Freedom of Information and Protection of Privacy Act. 
Student surnames may be changed on student records only if the parent or guardian presents evidence to the school 
that the name has been changed legally, e.g. a new birth certificate and/or a statement from a lawyer. 

Supplemental Educational Fees 

Supplemental Educational Fees have been set for each level and are reviewed annually. These fees offset the cost of 
mandatory, non-curricular or co-curricular activities and resources that enhance the educational experience. Schools 
may also charge complementary course fees, as well as individual user fees for specialized pieces of equipment or 
resources, field trips, and for activities or resources that are optional for the student. Additional information regarding 
school and program fees for the upcoming school year is posted in PowerSchool and on the St. Alphonsus website. 

Supply Lists 

Supply Lists for the upcoming school year are posted on our website in the spring of each school year. 

Telephone Use 

Students are permitted to use the office telephone as well as the classroom telephone under teacher direction. 

Testing 

Grade 6 and 9 students write Provincial Achievement Tests in May/June. Grade 7 and 8 students write District Common 
Summative Assessments in September and June. Throughout the year, students in different grades write standardized 
tests and are assessed with standardized tools. Parents are welcome to review their child’s scores with the principal or 
the designate. Notice of when these tests are being written is included in the monthly calendar. 

Vacations/Extended Absences 

Our classrooms are dynamic learning environments that are fluid and constantly changing. Work assigned is often 
project-based and is designed to promote critical thinking and a deeper level of student engagement. Because our 
learning environments are so dynamic, teachers will not be putting together packages for students who will be away for 
an extended period. Consequently, we recommend that families avoid booking vacation time during the school year. If 
that is not possible, or if student must be away for truly important events or family emergencies, the student will be 
expected to monitor work and material being posted in their Google classroom, with the understanding that the student 
will likely have work to make up when he or she returns to school. 

Note: It is the responsibility of the student to see each of his or her teachers to find out what work was missed during an 
absence and to complete all missed work, assignments and/or exams. 

Visitors 

Parents and visitors are required to report to the office before contacting students or teachers. Visitors are asked to sign 
in and to wear a visitor tag. This helps us to maintain a safe and secure environment for our students, Students are asked 
to report the presence of strangers to the principal or staff. If you wish to meet with a teacher, please make prior 
arrangements via email or phone. 

Volunteers 

Volunteers are welcome at our school. We gratefully acknowledge the support, time and commitment from our school 
community. Volunteers are asked to sign in at the office and wear a visitor tag. Note: Volunteers who work with students 
in situations where no staff member is present, such as coaching sports teams or field trips with small groups, must 
complete both a police check and an Intervention Record Check.



Concluding statement   

At St. Alphonsus School, it is our aim to provide students, staff, and families with a welcoming, caring, 
respectful, and safe Christ-centered learning environment that honors diversity and fosters a sense of 
belonging.   
Should you have any questions please do not hesitate to contact our school office at:(780) 477-2513  

 
 

Awareness Statement 

Students: Please sign here to confirm that you have read and understand the items in this handbook. 

 

__________________________________________________________________________________ 

Student Signature 

Parents: Please sign here to confirm that you have reviewed this handbook with your child. 

 

________________________________________________________________________________ 

Parent Signature 

 

_________________________________________________________________________________ 

Date 


